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	Teachers with NC Lateral Entry Provisional Birth-through-Kindergarten License

 Pre-Service Checklist

Division of Child Development and Early Education- Early Educator Support, Licensure and Professional Development Unit (EESLPD)


Name ______________________________________

    Date ______________________________________
Site ________________________________________                   County ____________________________________

Teacher Licensure Level  ___________________________        EESLPD Mentor_________________________________
In compliance with NC State Board of Education Policy, all NC lateral entry license teachers must complete a 10-day pre-service program.  Additionally, all NC LE license teachers must complete a minimum of 6 semester hours annually according to their plan of study from an accredited higher education institution to meet licensure requirements. 

Your EESLPD assigned mentor will assist you in completing this checklist.  Be sure to maintain a professional file with copies of all your documentation.  After you have successfully completed the items on the checklist, you will share the documentation with your mentor.  This completed checklist will be given to your mentor who will mail it to the EESLPD unit. 

We value your opinion and constantly look for ways to improve. In May, you will be asked to complete an on-line survey to share your experience. Please make sure you have a functional email address to ensure you can participate in this critical process.
	Indicate date completed 
	Activities  to be completed 

	
	

	
	EESLPD Orientation and  NC Teacher Evaluation Training – Provided by the EESLPD  unit will include State Board goals, licensure process, teacher evaluation, mentoring, developing an a Professional Development Plan (PDP), Code of Professional Practice and Conduct for NC Educators

	
	Complete Self Assessment using the Rubric for Evaluating North Carolina Teachers located in the North Carolina McREL Online System after you have completed the training.
Self Assessment should be completed before the mentor completes the first observation using the Rubric for Evaluating North Carolina Teachers by October 30th.

	
	Complete Foundations, Early Learning Standards, training or complete Foundations Online – Final Activity. (see Handout #2)

	
	Listen, Look, and Document – Objectively document the academic and/or social levels of a child in your classroom  and provide suggestions for working with this child 

	
	Three Journal Review  and Reflections  - A list of appropriate professional journals will be provided by EESLPD  (see Handouts #3a and #3b)

	
	Classroom Management Plan  (see Handout #4)

	
	Lesson Plans for your first month in the classroom, using the appropriate curriculum and link to Foundations - Provided by Teacher

	
	Letter to Family introducing yourself 

	
	Three Website Evaluations (see Handout #5).  Reflect and develop a plan with strategies/activities you can use in your classroom.

	
	Documentation and Reflective writing from Guided Observation at  NC DPI Demonstration Sites. (See Handout #6a & #6b)-Guided observation should be completed before December 31st of the given school year.   Date Scheduled:_________________________


 All documents to support this checklist have been reviewed and are completed.

DCDEE-EESLPD Mentor’s Signature  _______________________________    Date _______________
Guidelines for Completing the Pre-Service Checklist
 for Teachers with NC Lateral Entry Provisional Birth-through-Kindergarten License

	EESLPD Orientation and Training

Provided by the EESLPD unit. These meetings will include information about State Board goals, the licensure process, teacher evaluation, mentoring, developing a Professional Development Plan (PDP), Code of Professional Practice and Conduct for NC Educators, etc.  If orientation has not been completed please contact Sharon Spigner at sharon.spigner@dhhs.nc.gov for more information.

	

	Lateral Entry Teacher Self Assessment 
Before the mentor conducts an observation (NC Teacher Evaluation Rubric) without ratings, use this rubric  to evaluate your classroom and teaching practices.  This self assessment will be used to develop your Professional Development Plan (PDP).  Use the Self-Assessment Summary form for documentation and discussion with your mentor.

	

	Foundations, Early Learning Standards

Complete Foundations, Early Learning Standards, training. Submit training verification with this log.  If Foundations training has not been completed, complete Foundations Online - Final Activity. (see Handout #2)

	

	Listen, Look, and Document

Select a child in your classroom to observe for one week.  Objectively document his/her academic and/or social skills.  Afterwards, provide various strategies you will implement when working with this child to ensure growth.

	

	Journal Review and Reflection

Using appropriate journals and/or magazines related to early care and education complete at least three journal reviews. See Handout #3a for a list of journals and Handout #3b for directions on writing the review. A sample is provided in Handout #3c.

	

	Classroom Management Plan

Using Handout #4, develop a classroom management plan connected to curriculum, Early Learning Standards {Foundations}, ECERS-R, and Teacher Evaluation System.

	

	Lesson Plans

Provide a copy of the lesson plans you use for the first month of school.

	

	 Letter to Family Introducing Yourself

Provide a copy of the letter you mailed to families introducing yourself.

	

	How to Evaluate A Website 
Using Handout #5, select three website related to early care and education to evaluate.

	

	Documentation and Reflective writing from Guided Observation at NC DPI Demonstration Sites Please provide a date that you are scheduled to attend a guided observation at one of NC DPI Demonstration Sites. You can find a list of theses demonstration sites and an observation request form at: http://www.ncprek.nc.gov/DemoSites/preschoolDemonstrationProgram.asp  Once that observation is completed, no later than December 31 of the current school year, use Handouts #6a and #6b to prepare a reflective report about your visit.  Share this report with your EESLPD mentor to complete this checklist.
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