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North Carolina Department of Health and Human Services

Division of Child Development and Early Education (“DCDEE”)

NC Pre-Kindergarten (“NC Pre-K”) Program

Template for Contracts Between Lead Agencies and Providers
Definitions:  As used in these instructions and the attached contract template:
“Lead Agency” means the entity that manages the NC Pre-K Program in a designated county or region pursuant to a contract with DCDEE.

“Provider” means the school or child care facility that provides NC Pre-K services to eligible children in a county or region pursuant to a contract with the Lead Agency.
Contract Template
The NC Pre-K Program permits Lead Agencies to act as Providers.  In those cases, no Provider contract is needed.  However, most NC Pre-K services are provided by Providers who are not Lead Agencies.  In those cases, the respective obligations of the Provider and the Lead Agency must be documented in a written contract between the Provider and the Lead Agency.   

All Lead Agencies should use the following contract template when they enter into contracts with Providers.  Lead Agencies may modify the template to meet their special needs upon advice of counsel.

The template does require some customization.  Text that requires customization is printed in a blue font, as are certain instructions on the use of the template.  After the desired text has been selected or entered into the document, the instructions and the alternative text that was not selected should be deleted and the bold, blue font of the selected text should be replaced with regular, black font.   

Additional Provider duties may be added if desired.  For instance, the Lead Agency and the Provider may agree that the Provider will make child eligibility determinations.  Note, however, that the Lead Agency will retain responsibility for the child eligibility determinations made by the Provider pursuant to such a delegation of authority.
Use of Smart Start Funds
Lead Agencies and Providers may use this contract template if Smart Start funds will be used to pay the Provider. The North Carolina Partnership for Children (“NCPC”) has reviewed and approved this template.
This is a Purchase-Of-Service Contract
DCDEE has determined that all contracts between Lead Agencies and Providers are purchase-of-service contracts even if the Provider determines child eligibility.  Consequently:

(a) The contracts are not subject to the reporting requirements of G. S. §§ 143C-6-22 and -23; and

(b) Fiscal audits of the contracts are not required.

However, Providers will still be subject to monitoring of:

(a) Child eligibility;

(b) Child attendance; and 
(c) Utilization of financial support from sources other than the NC Pre-K Program.
Providers may be subject to program audits as well.

Additionally, because these are purchase-of-service contracts:

(a) Reimbursement shall be calculated by multiplying the approved reimbursement rates by the number of children served under each rate; and
(b) The expenditure of direct services funds does not have to be pre-approved or accounted for by line item.
Contract Number
The Lead Agency shall assign a unique number to each Provider contract and shall insert the contract number at the top of page 1 of the contract and in the footer of each page of the contract.  Lead Agencies may follow their agencies’ business practices for assigning the Provider contract number, i.e., DCDEE does not require a specific numbering sequence.
Contract Date

The Lead Agency should not sign the Contract until it has received two signed copies of the contract from the Provider.  When it signs the contract, the Lead Agency should enter the date of its execution of the contract in the appropriate place on the signature page and the effective date of the contract in the space provided at the top of page 1 of the contract.  
Amendment
The total not-to-exceed two-year cost of this Contract, the total not-to-exceed cost of each year of the contract, the reimbursement rates, and the maximum number of children served by the Provider can only be changed by a written amendment signed by the Lead Agency and the Provider.

Delete these two pages of instructions before you print the contract.

North Carolina Pre-Kindergarten Program

Provider Contract # ______

This Contract is hereby entered into on this the ______ of ____________, 2015, by and between [Enter Lead Agency’s name], (the “Lead Agency”) and [Enter Provider’s Name] (the “Provider”) (referred to collectively as the “Parties”) in order to implement the North Carolina Pre-Kindergarten (“NC Pre-K”) Program administered by the North Carolina Department of Health and Human Services, Division of Child Development and Early Education (“DCDEE”), as described online at: http://ncchildcare.dhhs.state.nc.us/general/mb_ncprek.asp. 
1. Contract Documents:
(a) This Contract consists of this Contract Cover and the following attachments:
(1) Attachment A:  General Terms and Conditions;
(2) Attachment B:  Provider Information;

(3) Attachment C:  Section I of The Provider’s Approved County/Region Plan (Assurances and Requirements);
(4) Attachment D:  Section IV of the Provider’s County/Region Plan (Program/Provider and Classroom Information);

(5) Attachment E:  The Provider’s Approved NC Pre-K Budget;
(6) Attachment F:  The Certification Required by North Carolina Law;
(7) Attachment G:  Provider Invoice Template;

(8) Attachment H:  The Provider’s Verification of Its Private Not-For-Profit status [Delete this attachment if the Provider is a For-Profit or public organization]; 
(b) This Contract also consists of the following documents, which are incorporated herein by reference:

(1) the State’s NC Pre-K Requirements; and

(2) the State’s NC Pre-K Fiscal and Contracts Manual;  
which can be found online at http://ncchildcare.dhhs.state.nc.us/general/mb_ncprek.asp. 
(c) These documents constitute the entire agreement between the Parties and supersede all prior oral or written statements or agreements.

2. Precedence Among Contract Documents:
(a) In the event of a conflict between or among the terms of the Contract Documents listed in Paragraph 1(a), above, the terms in the Contract Document with the highest relative precedence shall prevail.  The order of precedence shall be the order in which the documents are listed in Paragraph 1(a), with the first-listed document (the Contract Cover) having the highest precedence and the last-listed document having the lowest precedence.
(b) The Lead Agency has entered into this Contract in order to meet its obligations under a contract between it and DCDEE.  If any of the terms of this Contract conflict with the mandatory terms of the Lead Agency’s contract with DCDEE, the mandatory terms of the Lead Agency’s contract with DCDEE shall control.
(c) If any of the terms of this Contract conflict with the mandatory provisions of the:

(1) the NC Pre-K Requirements; or
(2) the NC Pre-K Fiscal and Contracts Manual;  
that have been posted on the DCDEE website, the mandatory online provisions shall control. 
(d) If there are multiple Contract Amendments, the most recent amendment shall have the highest precedence and the oldest amendment shall have the lowest precedence.
3. Effective Period:  This contract shall be effective on the date entered at the top of page one and shall terminate on June 30, 2016. 

4. Provider’s Duties: The Provider shall:

(a) Provide NC Pre-K services as described in:

(1) Attachments C, D and E;

(2) the online NC Pre-kindergarten Program Requirements; and
(3) the online Fiscal and Contract Manual;
(b) Comply with the following Smart Start requirements for using Smart Start funds in the NC Pre-K Program: [If there are any requirements for the use of Smart Start funds in the NC Pre-K Program, list them here]:
[Delete if Smart Start funds will not be used to pay the Provider, or if there are no additional requirements for the use of Smart Start funds.]
(c) Make child eligibility determinations pursuant to the applicable NC Pre-K standards [Delete if the Provider will not determine eligibility];

(d) Obtain and maintain a fidelity bond covering all Provider employees and subcontractors who handle State funds if the total cost of all contracts between the Provider and the Lead Agency exceed -- or are expected to exceed -- $100,000 annually; [Delete if Smart Start funds will not be used to pay the Provider]
(e) Submit monthly child information updates and child attendance data to the Lead Agency by the [Xth] day of the month following the month of service. The Provider can meet this requirement by entering the data into the “NC Pre-KKids” online reporting system or by submitting attendance data in a format designed or approved by the Lead Agency and in a manner designated by the Lead Agency.
(f) [Delete this subparagraph if the Provider is not required to maintain or report other sources of financial support] Submit to the Lead Agency by the [Xth] day of December a cumulative report through November 30 of all sources of financial support for the Provider’s Pre-kindergarten Program.  The report must identify each source of financial support by type  and the total dollar amount of the funding received from each type through November 30.  The Provider must submit the report in a format approved by the Lead Agency.  The types of funding to be included are:  
(1) Smart Start 

(2) Title I

(3) Child and Adult Care Food Program (CACFP)

(4) Head Start

(5) Exceptional Children

(6) Parent fees for transportation or meals

(7) Private funds

(8) Local appropriations 

(9) Other sources (please designate)
(g) Submit additional reports or documentation as required by the Lead Agency.  
(h) Report to the Lead Agency any changes in staff or staff qualifications; or other site specific information that require a change to the County/Region Plan.
(i) Attend meetings with the Lead Agency as required by the Lead agency.
(j) Annually review the NC Pre-Kindergarten Program Requirements and Fiscal and Contract Manual.
(k) Participate in the statewide program evaluation, which may include but is not limited to, individual child assessments, classroom observations, staff surveys and interviews.
(l) Participate in professional development as specified by DCDEE.
(m) If the due date for any report falls on a weekend or holiday, the Provider must submit the report on the last working day before the due date.
[If additional Provider duties are negotiated by the Lead Agency and the Provider, add them here]
5. Lead Agency’s Duties:  The Lead Agency shall:
(a) Monitor the Provider’s performance.
(b) Pay the Provider in the manner and in the amounts specified in the Contract Documents.

(c) The total amount paid by the Lead Agency to the Provider over the two-year term of this Contract shall not exceed $______.  This amount consists of $______  in State funds, $______ in Smart Start funds, $______ in Lottery funds, and $______ in Other funds.
(d) The total amount paid by the Lead Agency to the Provider during the first year of this Contract shall not exceed $______.  This amount consists of $______  in State funds, $______ in Smart Start funds, $______ in Lottery funds, and $______ in Other funds.
(e) Have the power to modify, by contract amendment, the number of classrooms authorized by, and the number of children served under, the Contract in response to changes in the needs of the children in the Provider’s county/region.
6. Payment Provisions: 
(a) The Provider must submit a monthly invoice to the Lead Agency by the [Xth] day of the month following each month of service, except as provided in subparagraph (e), below.
(b) The Provider must submit its invoices in the format specified in Attachment G and must identify the applicable monthly rates and the number of children served under each rate.
(c) The Lead Agency will pay the Provider net 30 days after the Lead Agency has approved the Provider’s invoice.

(d) Monthly payments shall not exceed the Provider’s monthly NC Pre-K Budget.  Payment adjustments for previous months may be applied to the Provider’s monthly payment.
(e) State law specifies that services must be paid for in the same State fiscal year in which they were provided.  Because the State’s fiscal year ends on June 30, the Provider must submit its invoice for the month of June by the [Xth] day of June so the Lead Agency can approve the invoice and pay the Provider on or before June 30.
(f) Similarly, the Provider must submit any outstanding requests for adjustments to payments on or before the [Xth] day of June so the Lead Agency can make any necessary adjustments on or before June 30.
(g) If the Provider owes any money to the Lead Agency as a consequence of such adjustments, the Provider must return the money to the Lead Agency on or before June 30. 
(h) The Lead Agency shall have no obligation to pay any invoice received by it after the (Xth) day of June.   
(i) If this Contract is terminated early, before its scheduled expiration, the Provider shall submit a final payment report to the Lead Agency within 60 days following contract termination and no later than the [Xth] day of June.
(j) Funds allocated for use in one State fiscal year but not used during that year will not be carried forward to the next fiscal year.
(k) The Lead Agency may, at its discretion, withhold payment or make a partial payment pending receipt of documentation, acceptable to the Lead Agency, of the Provider’s other sources of financial support. [Delete if the Provider is not required to have other sources of financial support]
7. Contract Administrators:  All notices permitted or required to be given by one Party to the other and all questions about the contract from one Party to the other shall be addressed and delivered to the other Party’s Contract Administrator. The name of and contact information for the Lead Agency’s Contract Administrator are shown below.
	The Lead Agency’s Contract Administrator

	Name & Title

Mailing Address 

City, NC  Zip

Telephone

Fax

Email


The name of and contact information for the Provider’s Contract Administrator are shown in Attachment B. Either Party may change the name of or contract information for its Contract Administrator by giving timely written notice to the other Party.  
8. Supplementation of Expenditure of Public Funds:  The Provider assures that funds received pursuant to this contract shall be used only to supplement, not to supplant, the total amount of federal, state and local public funds that the Provider otherwise expends for pre-kindergarten services and related programs.  Funds received under this contract shall be used to provide additional public funding for such services; the funds shall not be used to reduce the Provider’s total expenditure of other public funds for such services.

9. Choice of Law:  The validity of this contract and any of its terms or provisions, as well as the rights and duties of the parties to this contract, are governed by the laws of North Carolina.  The Provider, by signing this contract, agrees and submits, solely for matters concerning this Contract, to the exclusive jurisdiction of the courts of North Carolina and agrees, solely for such purpose, that the exclusive venue for any legal proceedings shall be (enter County Name) County, North Carolina. The place of this contract and all transactions and agreements relating to it, and their situs and forum, shall be (enter County name) County, North Carolina, where all matters, whether sounding in contract or tort, relating to the validity, construction, interpretation, and enforcement shall be determined.
10. Signature Warranty: The undersigned represent and warrant that they are authorized to bind their principals to the terms of this agreement.
In Witness Whereof, the Provider and the Lead Agency have executed this Contract in duplicate originals, with one original being retained by each party.                 Signature Follow On Next Page
[Insert Provider’s name]
____________________________________________________________________________________________________________
Signature
Date
____________________________________________________________________________________________________________
Printed Name 
Title

WITNESS
____________________________________________________________________________________________________________
Signature
Date

____________________________________________________________________________________________________________
Printed Name
Title

[Insert Lead Agency Name]
____________________________________________________________________________________________________________
Signature 
Date

____________________________________________________________________________________________________________
Printed Name
Title
ATTACHMENT A

General Terms and Conditions 

Relationships of the Parties
1. Independent Contractor:  The Provider is and shall be deemed to be an independent contractor in the performance of this Contract and as such shall be wholly responsible for the work to be performed and for the supervision of its employees. The Provider represents that it has, or shall secure at its own expense, all personnel required in performing the services under this agreement. Such employees shall not be employees of, or have any individual contractual relationship with, the Lead Agency.

2. Subcontracting:  The Provider shall not subcontract any of the work contemplated under this Contract.

3. Assignment:  No assignment of the Provider's obligations or the Provider's right to receive payment hereunder shall be permitted. However, upon written request approved by the issuing purchasing authority, the Lead  Agency may (a) forward the Provider's payment checks directly to any person or entity designated by the Provider, or (b) include any person or entity designated by Provider as a joint payee on the Provider's payment checks.  In no event shall such approval and action obligate the Lead Agency to anyone other than the Provider and the Provider shall remain responsible for fulfillment of all contract obligations.

4. Beneficiaries:  Except as herein specifically provided otherwise, this Contract shall inure to the benefit of and be binding upon the parties hereto and their respective successors. It is expressly understood and agreed that the enforcement of the terms and conditions of this Contract, and all rights of action relating to such enforcement, shall be strictly reserved to the Lead Agency and the named Provider. Nothing contained in this document shall give or allow any claim or right of action whatsoever by any other third person. It is the express intention of the Lead Agency and Provider that any such person or entity, other than the Lead Agency or the Provider, receiving services or benefits under this Contract shall be deemed an incidental beneficiary only.

Indemnity and Insurance

5. Indemnification:  The Provider agrees to indemnify and hold harmless the Lead Agency, the State of North Carolina and The North Carolina Partnership for Children, Inc. (“NCPC”) [delete if no Smart Start funds are used], and any of their officers, agents and employees, from any claims of third parties arising out of any act or omission of the Provider in connection with the performance of this Contract to the extent permitted by law.  [Delete the words “to the extent permitted by law” if the Provider is not a public agency.] 
6. Insurance:  (Applicable Only to Private Providers) During the term of the Contract, the Provider agrees to furnish workers’ compensation insurance as required by North Carolina law and employer’s liability insurance and commercial general liability insurance as may be required to protect the Lead Agency, the State of North Carolina and NCPC [delete if no Smart Start funds are used] against claims which may arise from the Provider’s performance.  Providing and maintaining adequate insurance coverage is a material obligation of the Provider and is of the essence of this Contract.  All such insurance shall be obtained from companies that are authorized by the Commissioner of Insurance to provide such insurance in North Carolina.  The Provider shall at all times comply with the terms of such insurance policies, and all requirements of the insurer under any such insurance policies, except as they may conflict with existing North Carolina  laws or this Contract.  The limits of coverage under each insurance policy maintained by the Provider shall not be interpreted as limiting the Provider’s liability and obligations under this Contract.

Default and Termination

7. Termination Without Cause:  The Lead Agency may terminate this Contract without cause by giving 30 days written notice to the Provider.

8. Termination for Cause:  
(a) If the Provider substantially fails to comply with a material requirement of this Contract, the Lead Agency shall give the Provider written notice of default and shall give the Provider at least [X] calendar days to cure the default.  If the Provider fails to cure the default to the Lead Agency’s satisfaction by the specified deadline, the Lead Agency shall have the right to terminate this Contract by giving written notice of termination to the Provider.  The termination shall be effective on the date specified in the written notice.
(b) This Contract shall be terminated immediately upon:

(1) Substantiation by DCDEE of an allegation of abuse and/or neglect that jeopardizes the health or safety of children enrolled in the Program, as determined by DCDEE;
(2) Summary suspension by DCDEE of the Provider’s child care facility license pursuant to G.S. § 150B-3(c); or
(3) Revocation by DCDEE of the Provider’s child care facility license pursuant to G.S. § 110-90(5).
(c) This Contract shall be terminated by the filing of a petition for bankruptcy by the Provider.
9. Waiver of Default: Waiver by the Lead Agency of any default or breach in compliance with the terms of this Contract by the other party shall not be deemed a waiver of any subsequent default or breach and shall not be construed to be modification of the terms of this Contract unless stated to be such in writing, signed by an authorized representative of the Lead Agency and the Provider.

10. Availability of Funds:  The parties to this Contract agree and understand that the payment of the sums specified in this Contract is dependent and contingent upon and subject to the appropriation, allocation, and availability of funds for this purpose.

11. Force Majeure: Neither party shall be deemed to be in default of its obligations hereunder if and so long as it is prevented from performing such obligations by any act of war, hostile foreign action, nuclear explosion, riot, strikes, civil insurrection, earthquake, hurricane, tornado, or other catastrophic natural event or act of God.

12. Survival of Promises:  All promises, requirements, terms, conditions, provisions, representations, guarantees, and warranties contained herein shall survive the contract expiration or termination date unless specifically provided otherwise herein, or unless superseded by applicable Federal or State statutes of limitation.

Compliance with Applicable Laws

13. Compliance with Laws:  The Provider shall comply with all laws, ordinances, codes, rules, regulations, and licensing requirements that are applicable to the conduct of its business, including those of federal, state, and local agencies having jurisdiction and/or authority.

14. Equal Employment Opportunity:  The Provider shall comply with all federal and State laws relating to equal employment opportunity.

15. Confidentiality:  The Provider acknowledges that in receiving, storing, processing and otherwise dealing with information that is made confidential by State or federal law, it will safeguard and not disclose the information except as authorized by said laws. 

Oversight

16. Access to Persons and Records:  Because this Contract involves the use of State funds, the State Auditor and the Auditor's duly authorized representatives shall have ready access to persons, records, papers, reports, vouchers, correspondence, books, and any other documentation in the Provider’s possession that pertain to the Contract, pursuant to G.S. § 147-64.7.  As the funding agencies, the North Carolina Department of Health and Human Services, the Division of Child Development and Early Education and NCPC [delete if no Smart Start funds used] shall have the same right of access. 

17. Record Retention: Because this Contract involves the use of State funds, no child attendance records, papers, reports, invoices, vouchers, correspondence, books, and any other documentation in the Provider’s possession that pertain to the Contract may be destroyed, purged or disposed of without the express written consent of the Lead Agency. The State’s record retention policy requires that all such contract records must be retained for a minimum of five years.  If any litigation, claim, negotiation, audit, disallowance action, or other action involving this Contract has been started before expiration of the five-year retention period , the records must be retained until the later of: (a) the end of the five-year period; or (b) the completion of the action and resolution of all issues which arise from it.  If the Provider becomes unable to maintain these records for the period described above, the Provider must transfer the records to the Lead Agency.

18. Property Furnished to the Provider:  The Provider agrees that it shall be responsible for the proper custody and care of any property furnished to it for use in connection with the performance of this Contract and will reimburse the Lead Agency for loss of, or damage to, such property. At the termination of this Contract, the Provider shall contact the Lead Agency for instructions as to the disposition of such property and shall comply with such instructions.

Miscellaneous

19. Amendment:  This contract may not be amended orally or by performance.  Any amendment must be made in written form and executed by duly authorized representatives of the Lead Agency and the Provider. 

20. Choice of Law:  The validity of this Contract and any of its terms or provisions, as well as the rights and duties of the parties to this Contract, are governed by the laws of North Carolina.

21. Severability:  In the event that a court of competent jurisdiction holds that a provision or requirement of this Contract violates any applicable law, each such provision or requirement shall continue to be enforced to the extent it is not in violation of law or is not otherwise unenforceable and all other provisions and requirements of this Contract shall remain in full force and effect. 

22. Headings:  The Section and Paragraph headings in these General Terms and Conditions are not material parts of the agreement and should not be used to construe the meaning thereof.  

23. Time of the Essence:  Time is of the essence in the performance of this Contract.

24. Key Personnel:  The Provider shall not replace any of the key personnel assigned to the performance of this Contract without the prior written approval of the Lead Agency.  The term “key personnel” includes any and all persons identified as such in the contract documents and any other persons subsequently identified as key personnel by the written agreement of the parties.

25. Travel Expenses: The Provider will not be reimbursed for travel expenses.
26. Advertising:  The Provider shall not use the award of this Contract as a part of any news release or commercial advertising.
ATTACHMENT B
Provider Information

	Agency Name:

	Street Address:

	City:
	State 
	Zip:  

	Mailing Address:

	City:
	State 
	Zip:  

	Phone #:  
	Fax #:

	Email Address:

	Federal Tax Id#:
	Financial Fiscal year:                         to

	Agency Type:
	


Provider Contract Administrator Information

	Name:

	Title

	Street Address:

	City:
	State 
	Zip:  

	Phone #:  
	Fax #:

	Email Address:


	Signature Authority Name for Provider:

	Signature Authority Title:


ATTACHMENT C
NC Pre-Kindergarten Program 2015-2016
Section 1 of the Provider’s Approved County/Region Plan 
Assurances and Requirements

1. The Committees are public bodies subject to Open Meeting Law (G.S. Chapter 143, Article 33C) and Public Records Law (G.S. Chapter 132) and must operate in accordance with their obligations under those statutes.

2. The Committee must specify the contracting agency. The Contractor is responsible for compliance with Program requirements.

3. All Committee members, the Contractor and subcontractors including principal/directors and classroom staff will:
(a) Review the NC Pre-Kindergarten Program Requirements and Fiscal and Contract Manual annually,

(b) Provide services in accordance with the NC Pre-Kindergarten Program Requirements and 

(c) Monitor services in accordance with the NC Pre-Kindergarten Program Requirements, Program Guidance and Fiscal and Contract Manual.
4. The Contractor will submit changes to the plan in a timely fashion. Such changes will insure that the plan is current.

5. All Contractors and subcontractors including principal/directors and classroom staff participating in the NC Pre-K Program are required to participate in the statewide evaluation, which may include but is not limited to, individual child assessments, classroom observations, staff surveys and interviews.

6. Contractors and subcontractors including principal/directors and classroom staff, may be required to participate in professional development specified by the North Carolina Division of Child Development and Early Education.

ATTACHMENT D
Section IV of the Provider’s Approved County/Region Plan 
Program/Provider and Classroom Information
ATTACHMENT E
The Provider’s Approved NC Pre-K Budget
[Insert the Provider’s Name]
Direct Services Budget
Section IV of the County/Region Plan authorizes the Provider to provide services to no more than [#] children.
The Provider will be reimbursed at a fixed rate per child served, based on Provider type, the qualifications of the lead teacher and the substitute lead teacher and the child’s attendance. 

Definitions

Exception Rate: an NC Pre-K rate that differs from the rate set by DCDEE.  Rates for Head Start and Public School Providers that are lower than the maximum rate set by DCDEE do not require approval by DCDEE.  All other exception rates require DCDEE approval.  
Long Term Substitute Rate: an NC Pre-K rate determined by DCDEE per teacher not meeting NC Pre-K requirements. This is applicable to private agencies only. 
Maximum Rate: the NC Pre-K rate set by DCDEE.  Note that in private child care centers, the contract amount may be budgeted at the maximum rate of $650 to allow for a Lead teacher with BK certification throughout the year; however, payment will be based on the Lead or Substitute Lead teacher qualifications and the payment rate received from DCDEE.
[Delete The Rows/Rates That Are Not Applicable]

	Rate
	Condition and Provider Type for NC Pre-K funds

	$400
	Maximum rate per child per month for Head Start/Head Start administered by a Public School 

	$
	Exception rate approved by DCDEE per child per month Head Start/Head Start administered by a Public School

	$473
	Maximum rate per child per month for Public School

	$
	Exception rate approved by DCDEE per child per month Public School


	Rate
	Applicable to Private Child Center

	$650
	Rate per child per month for Private Child Care Center with a BK Licensed Lead teacher or Long Term Substitute Lead

	$
	Exception rate approved by DCDEE per child per month for Private Child Care Center with a BK Licensed Lead teacher or Long Term Substitute Lead

	$600
	Rate per child per month for Private Child Care Center with a BA degree Lead teacher or Long Term Substitute Lead working towards a BK License

	$
	Exception rate approved by DCDEE per child per month for Private Child Care Center with BA degree Lead teacher or Long Term Substitute Lead working towards a BK License

	$
	Long-term substitute rate per child per month approved by DCDEE for Private Child Care Center [repeat this row as often as needed]


In addition, Provider will be reimbursed $______ for ____________. [Explain the conditions/rates and how/what/when they will receive per child from Smart Start or other funds]
	Allocation per Child by Funding Source
	Children
	Months
	Rate
	Amount

	NC Pre-K State Funds
	
	
	
	$

	NC Pre-K Lottery (Other)Funds
	
	
	
	$

	Smart Start Funds
	
	
	
	$

	Enter Name of Source of Funds. Add lines as needed.)
	
	
	
	$

	Total Amount
	
	
	
	$


Total Contract Amount
	Total Contract Amount
	$


ATTACHMENT F
Certification Required by North Carolina Law

Instructions

The person who signs this document should read the text of the statutes listed below and consult with counsel and other knowledgeable persons before signing.

· The text of Article 2 of Chapter 64 of the North Carolina General Statutes can be found online at:

http://www.ncga.state.nc.us/EnactedLegislation/Statutes/PDF/ByArticle/Chapter_64/Article_2.pdf 

· The text of G.S. 143-48.5 can be found online at:

http://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/BySection/Chapter_143/GS_143-48.5.html 

Certification

The undersigned hereby certifies that:
(1) Pursuant to G.S. 143-48.5, the undersigned hereby certifies that the Provider named below, and the Provider’s subcontractors, comply with the requirements of Article 2 of Chapter 64 of the General Statutes, including the requirement for each employer with more than 25 employees in North Carolina to verify the work authorization of its employees through the federal E-Verify system. 

(2) He or she is a duly authorized representative of the Provider named below;

(3) He or she is authorized to make, and does hereby make, the foregoing certification on behalf of the Provider.

	Provider’s Name

	Signature of Provider’s Authorized Agent
	Date

	Printed Name of Provider’s Authorized Agent
	Title

	Signature of Witness

	Date 

	Printed Name of Witness
	Title


ATTACHMENT G
PROVIDER INVOICE 

NC Pre-K Program

Instructions
(1) Use this form to submit Requests for Payment to your Lead Agency.
(2) Enter your Provider Name, Federal Tax Identification Number, Contract Number, and the month and year in which services were rendered in the cells in the second and third rows of the following table.

(3) Enter the number of children served in accordance with the NC Pre-K attendance policy in Cells A-1 and A-2.

(4) Enter the applicable payment rates in Cells B-1 and B-2

(5) Multiply the number of children in Cell A-1 by the rate in Cell B-1 and enter the product in Cell C-1.

(6) Multiply the number of children in Cell A-2 by the rate in Cell B-2 and enter the product in Cell C-2

(7) Add together the numbers in Cells C-1 and C-2 and enter the total in Cell C-3.

(8) Obtain the signature of your Superintendent, Chairman of the Board, Chief Financial Officer, or their designee in the certification section of this Invoice.

(9) Attach your signed monthly classroom attendance report to this voucher and submit the voucher and the report to your Lead Agency.

	Invoice

	Provider Name:


	Provider’s Federal Tax I.D. No.

	Contract Number:


	Year of Service:
	Month of Service:

	Direct Services Funds

	
	
	A
	
	B
	
	C

	
	
	# of Children Served
	
	Payment Rate
	
	Subtotal

	1
	State Funds
	
	x
	$
	=
	$

	2
	Other Funds
	
	x
	$
	=
	$

	3
	Total Amount of Direct Service Funds
	$

	Certification

	As the Provider’s chief executive officer, I hereby certify that the services billed to the Lead Agency in this invoice have been delivered in accordance with the conditions of the contract, and that to the best of my knowledge and belief we have complied with all laws, regulations and contractual provisions that are conditions of payments under this Contract.

	Printed Name:


	Title:

	Signature


	Date:

	FOR AGENCY USE ONLY

Signature: ________________________________________ Date: ________________  Approved:  ________________ 


ATTACHMENT H
Verification of 501(c) Status

Not-For-Profit Providers must complete and submit this form each year.

[Delete If The Provider Is A For-Profit Organization] 

The undersigned hereby certifies that: 

(1) A copy of the below-named entity’s Section 501(c) federal tax exemption letter is attached; and

(2) The attached federal tax exemption letter still valid.

___________________________________________

Name of Not-For-Profit Provider 

________________________________________________

Printed Name of Chairman, Executive Director or  other 

Authorized Official of the Not-For-Profit Provider

________________________________________________

Signature of Chairman, Executive Director or other

Authorized Official of the Not-For-Profit Provider

SWORN TO AND SUBSCRIBED BEFORE ME 

This is the ______ day of __________________, 20______.

________________________________________________
(Notary Seal)


Notary Public

My Commission expires: ___________________________
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